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Department:   Information and Education Services


Description current as of  mm  /  yyyy

SUMMARY:
RESPONSIBILITIES:
Job Function 

· Sub-task 

· Sub-task
Job Function 

· Sub-task 

· Sub-task
Job Function 

· Sub-task 

· Sub-task
Libraries and University service

· Participates as assigned, appointed, or elected to committees, offices, or projects related to decision-making in the Libraries or the University.  [If there are any committees or groups that this person would automatically be assigned as a liaison librarian it should be mentioned here.]  

Professional contribution and continuing education

· Maintains an appropriate knowledge of recent advances or trends in librarianship and related fields through reading, training, networking, attending conferences, workshops, etc. or other means of current awareness.  

· Engages in publishing and speaking to share and advance knowledge in the profession.
· Provides service to the library / archival communities by actively participating in one or more relevant professional organizations.

Note:  The Libraries reserve the right to change or reassign job duties or combine positions as necessary. 

By law, a job function may be considered essential if the reason the position exists is to perform that function, or because  of the limited number of employees available to perform the function, or  because the function is highly specialized and the incumbent in the position has been hired for his or her ability to perform the function.    While all of the activities listed above are considered essential activities of this position, any of the physical aspects of those activities may be considered secondary  insofar as they can be performed  by another person.
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