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 Teammate Organization Sheet grade:      /4pts 
 

I. Problem set block (circle one): A (#1 through #4) B (#5 through #7) C  (#9 and #10) 
 
II.  Team name: __________________________________________________________ 
 
III. Initial meeting time and place: __________________________________________________________ 
 
IV. Individual responsibilities to be completed before first meeting:   

A. Team member #1 
1. name, phone, Email: __________________________________________________________ 
 
2. responsibilities : __________________________________________________________ 
 
  __________________________________________________________ 

 
B. Team member #2 

1. name, phone, Email: __________________________________________________________ 
 
2. responsibilities : __________________________________________________________ 
 
  __________________________________________________________ 
 

C. Team member #3  
1. name, phone, Email: __________________________________________________________ 
 
2. responsibilities : __________________________________________________________ 
 
  __________________________________________________________ 
 

D. Team member #4 (if applicable) 
1. name, phone, Email: __________________________________________________________ 
 
2. responsibilities : __________________________________________________________ 
 
  __________________________________________________________ 
 

 
V. Prepared by (leader name, date): __________________________________________________________ 

 
It is the team leader's responsibility to ensure that each member has a copy of the completed sheet. 


