iWebfolio Instructions: ADD/EDIT CONTENT

1. From the “My Portfolios” screen, click the “EDIT” link of a portfolio.
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2. Click the “CONTENTS” tab to edit the content of the portfolio.

EDIT PORTFOLIO: S506-48205 Architecture, Design & Materials Studio

GENERAL m——
Overview
First dame: *Dudy | Doseton
Last Mamio: "{Brocks | )

‘
Parthalic ==
Hane: T EUE-A8205 Architecture, Ded

Cromes: Was 19, 2006 Lock Portiole: [ (eoe Iofgl
Medifiec: bae 10 2008

Publc Portinle: [~
tmmm.?nmmmmw&mwmm!m &I

Reviewsr Access Log

[This posrtioks is nol corrently oooessed ]

Roflections [ Add Befiection 1

MM[ml
Date Eating Tant Bating
You cumently have no sell rates

3. Click on a content category. Then click “EDIT”. (Categories of the course
portfolio were created as part of the template.)

EDIT PORTFOLIO: S06-48205 Architecture, Design & Materials Studio
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iWebfolio Instructions: ADD/EDIT CONTENT

4. Inthe “Edit Item” screen, content from the selected category appears along
with basic EDITING TOOLS. You can insert text and images, edit images,
create tables, create hyperlinks, format text, and more.

5. To edit an image:
RIGHT-CLICK on an image to edit its properties.
Select “IMAGE PROPERTIES” from the drop-down menu.
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6. Click “BROWSE SERVER” to select a file from “My Files”.
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iWebfolio Instructions: ADD/EDIT CONTENT

7. Click “SELECT” next to the image file listed in “My Files” for the content
you are editing or adding to. If the file is not yet on the server in “My Files”,
click “ADD NEW FILE” to upload a file from your local hard drive.
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8. Adjust image properties as necessary and click “OK”.
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iWebfolio Instructions: ADD/EDIT CONTENT

9. Select “SAVE & RETURN” when done, or “SAVE & CONTINUE” if you
want to continue editing.
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