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Student Organization

Auditing Form

Instructions: You must fill out this form if the Student Body Vice-President for Finance has chosen to audit your student organization. E-mail this form to the Student Body Vice-President for Finance at sbt@andrew.cmu.edu with the heading “Audit - <Name of Student Organization> -  <current month>” at the frequency that Vice-President for Finance insists. 
Please place an X next to the current month

September ___


January   ____

October     ___



February ____


November ___



March     ____

You are required to document all financial transactions (income and expenditures) for your organization in an Excel Spreadsheet that the Vice-President for Finance may request. 

I. Provide an estimate of the organization balance that should appear on your most recent Activity Report. (You will not be penalized for being wrong.) ____________________

II. Explain what financial activities have occurred within your organization since the last audit.  
III. Explain how well fundraising has been going in your organization. Has it met your expectations and the expectations provided in your JFC budget? 

IV. Has there been any item or services you’ve purchased or used that you have found to be significantly more expensive than anticipated?

V. Based on the information you have provided, do you anticipate your organization may end up in a deficit by the end of the year? If so, explain:

VI. What events, programs, or services does your organization plan to carry out next month? Do you have any concerns about carrying out these events?

VII. Copy below the Excel Spreadsheet of all Financial Transactions since the start of the Fiscal Year (July) here:

I, ______________________, have answered the above questions thoroughly to the best of my abilities. I understand the Vice-President for Finance may check Activity Reports to verify above information.

Andrew ID: ______________________________
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