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    Student Organization Surplus Rollover Request Form
Instructions: This form is to request any final balance surplus for your student organization be kept in your organization’s account for the next fiscal school year. You may attach any supplementary report, document, spreadsheet, or any other information to this form. 
E-mail this form to the Student Body Vice-President for Finance at jfunding@andrew.cmu.edu by June 20th before the upcoming school year with subject heading “Surplus Rollover - <Name of Student Organization>. You may be contacted with follow-up questions, so please provide an accurate e-mail address that will be routinely checked over the summer. 

Name of Student Organization: __________________________________________

Contact Information

Two Organization Leaders:

Name



Position


Andrew ID

1. _______________

_________________

______________________

2. _______________

_________________

______________________

Budget Questions
1. What is the most recent estimate of your organization’s surplus? (You will not be penalized if you are mistaken) ______________

2. Why does your organization have a surplus? (Be as thorough as possible)  

3.  Thoroughly explain what items or services you plan to buy with this surplus. Explain why these items or services are necessary for your organization. Include a proper estimate as to how much these items or services would cost? 
I have answered these questions accurately and to the best of my knowledge. 

Name: _____________________________

E-mail address:  ___________@___________________
Please provide an e-mail address for the Student Body Vice President for Finance to contact the student organization leadership during the summer session. Please submit this form by the June 20th deadline. Forms submitted after the deadline may not be accepted. 
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