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A Title of Your Own Design in 14. pt. font,

Center Aligned

Double-space all text.  Set the margins of the page to 1” on top, bottom, left, and right.  Using these margins, add a header to each page following the first.  The header should read: Your Last Name space Page Number as in, for example, Jones 2.


Indent all paragraphs 0.5” from the left margin.  Keep paragraphs together.  That is, do not double space between paragraphs.  All text should be left-justified, rather than fully justified.  All text (unless otherwise specified) should be presented in Times 12 pt. font.  Using these specifications, you can confidently estimate the length of your paper as 250 words per page.  You may submit a request to use a different font, but Chicago and New York are definitely NOT permitted.


Complete your work well in time to perform the following operations.  First, spell-check your work.  Even good spellers should get into the habit of spell-checking regularly.  Second, proofread your work.  Spell-checkers do not catch everything.  A good rule of thumb is to look for three errors per page.  You’ll probability finds them.  Errors may include, but are not limited to, spelling, grammatical usage, tone, syntax, word-choice, errors of fact, and more.  Be especially alert for sentence fragments, a disease of alarming proportion.  (A fragment is a group of words trying to pass themselves off.  As a complete thought.  (Get it?))  Lastly, you need to print out your document well before class time.  Expect long printing queues.  Build them into your writing schedule.  Anticipate delays.  You are expected to arrive to class on time with work in hand.

And Be, Sure.  “To Include.”  A Bibliography: With Every, Paper.

